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PROCESS – Water Bowser
Water for the Vikings is procured by the Tynwald Office from Manx Utilities 
Process

Background
The Vikings camp at Cooil y Ree. The team will always stay for some additional days to support school visits around Tynwald Day. 
Actions
· The Enhancements Coordinator will receive the dates of the Vikings stay.
· Part of the hire agreement from Manx Utilities is that water used for drinking must be consumed within 48hrs.
Use this information to work out the setup days and times for the delivery of the water bowser, the number of refills and the total duration of hire. Check the date of Tynwald Day (a refill is not possible on the day of the Ceremony).
Confirm the refill dates with the Viking admin team and raise the PO. 
Additional charges are made for water refills on Saturdays and Sundays which will need to be factored into the PO.
Example
Deposit £500 cash
Hire (per month) £80 + VAT @ 20%
Refill £40 + VAT @ 20%
Refill Saturday prior to 6pm £55 + VAT @ 20%
Refill Saturday evening and Sunday £60 + VAT @ 20%

If Tynwald Day is a Monday, it is likely the Vikings will arrive on the Saturday and depart Thursday: 
	Delivery Saturday 
	AM
	£80
	As soon as arrive

	Refill Sunday 
	PM
	£60
	<48 hours

	Refill Tuesday 
	PM
	£40
	48 hours

	BASIC HIRE CHARGE
	
	£500
	




Receive confirmation that the Vikings are coming for Tynwald Day


Based on number of days stay, book refills every 48 hours

Complete hire form from MUA

Arrange PO

Confirm to the Viking team (direct or via Enhancements Coordinator)
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